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Teacher Guidelines for Referring Students to Career Connections
What Is Career Connections?

Career Connections (CC) is a joint venture between Grant Wood AEA, community agencies and local school districts. It is designed to transition students with disabilities who need time-limited (6-12 months) job skills training into community employment. 
The program works with students in the final trimester/quarter of their senior year and into a “5th” year to help them: 1) identify a career goal; and 2) find, learn and keep a job. Career Connections achieves these outcomes through job shadows, internships, job coaching, counseling and time-limited skills instruction.
Who Is Career Connections Intended to Serve?
CC is intended to serve students in the “middle range” of the disability severity spectrum who:

1. have Individualized Education Plans (IEP) with competitive employment transition goals
2. need short-term (i.e., anticipated maximum of 6-12 months), community based, on-the-job training to achieve their career goals
3. learn multi-step tasks through short term modeling/demonstration and verbal directions
4. want to work in the community and will accept assistance in identifying a career goal and finding, learning and keeping a job
5. function appropriately without constant adult supervision, training or support
Who Is Career Connections NOT Intended to Serve?

Career Connections is not for everyone. In general, the program is intended for students. CC is not an appropriate option for:

1. students needing few supports to become successfully employed (e.g., postsecondary ed., Job Service) or 

2. students needing intensive, ongoing, longer-term supports to succeed in the workplace, including:

· More than 12 months assistance/support to develop career-relevant skills/behaviors
· Hand-over-hand assistance required to learn new skills
· 1:1 adult supervision required to learn or perform expected skills and/or behaviors
· Students who had 1:1 associates for 50% or more of the school day

· Students who cannot be left unsupervised for safety or performance reasons

· Frequent prompts required to keep appointments, return calls or follow through on commitments

· Non-compliance to verbal directions
· Verbal or physical behaviors presenting a danger to the student or others

How Do Teachers Make a Referral to the Career Connections Program?

The CC referral process involves five steps:

1. Invite CC staff to student’s Junior and/or Senior year IEP. 

2. Teachers complete & submit the attached Referral Form between November 15 & February 15 of a student’s senior year.  Please attach any additional student information that will help CC staff understand a student’s needs and determine if they match the program’s focus and resources.
3. Teacher contact CC staff to arrange a brief meeting with student to discuss program
4. Student, with CC staff assistance as necessary, completes a program application form

5. CC staff meet/speak with student’s family about the program

CC staff will review all collected information and inform the school of the decision to accept the student into the program within two weeks of completing steps 1-5 above.
Career Connections Referral Form

Student Name: ______________________________ School: ___________________________ Referring Teacher Name: ________________________________________
Teacher Signature: ____________________________________________________________  Date: ________________________________________

Directions for using this form:
The purposes of this referral form are to: 1) assist school staff in identifying strong candidates for Career Connections (CC); 2) provide CC staff with information on the type and level of support a potential candidate needs in order to determine if the program can effectively serve that student. The form below is not intended to be a rigid screening tool, but rather a basis for consideration of the transition services appropriate to meet a student’s unique needs. Meeting or not meeting one or more considerations below does not necessarily guarantee or prevent program acceptance.
To complete this form, teachers should:

· Read the information on the other side of this form, with particular attention to the description of students the program is/is not intended to serve.

· Identify students you feel should be referred to Career Connections

· Provide comments on EACH item below to help CC staff understand the supports the student may require in those areas
· Attach documentation/artifacts (e.g., attendance record, previous IEP) to will help CC staff understand the circumstances surrounding one or more Referral Considerations

· Turn in the completed form and any accompanying documentation to a Career Connections staff person by February 15th of student’s senior year.
	Referral Considerations:
	Comment/Additional Information

	Completion of all high school or IEP graduation requirements by the end of the student’s senior year (CC is not a credit recovery program)       
	

	Average or above average attendance history, especially during grades 11 & 12
	

	Demonstrated willingness to ask for and accept help
	

	Expressed desire for assistance to explore careers and work in community jobs 
	

	Demonstrated desire to work by participating in pre-vocational exploration activities, school-sponsored career preparation activities or those recommended by the school (e.g., job shadows, interest inventories, interviews, community volunteering, paid employment)
	

	High school courses related to career interests have been taken
	

	Demonstrated ability to work without 1:1 supervision, following short-term training/ support
	

	Socially responsible behavior (i.e., not a danger to self or others)
	

	Needs short-term assistance to identify a job match, &/or get, learn & keep a job
	

	Willingness to try new things (e.g., learning public transportation if necessary)
	


What challenges does this student face to becoming successfully employed? ____________________________________________________________________________
_____________________________________________________________________________________________________________________________________________

What supports will this student need in order to become successfully employed? ________________________________________________________________________ 

_____________________________________________________________________________________________________________________________________________
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